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Regarding to the rules of calculation of late arrival, early leave and
absence application in courses JASP1450, 1460, 2450 & 2460

Regarding calculation of late arrivals, early leave, absence and application for
makeup examination for courses of New Practical Japanese I to IV, rules are as
follows:

1. Late arrival and early leave

0.3 point will be deducted for 10 minutes late arrival or early leave in each
45-minute lecture.

2. Absence

2.1. 0.5 point will be deducted for absence in each 45-minute lecture. In other words,
you will lose 1 point (0.5 point X 2 lectures) for not coming to the class in 1 day
(there are 2 lectures in 1 day)

2.2. Being late for class for more than 20 minutes in a 45-minute lecture is regarded
as absence. 0.5 point will be deducted.

2.3. Application for exempting marks deduction will be considered in following
cases :

(a). Illness
For those who can present an original medical certificate issued by a
registered physician or specialist in bone setting (medical certificate issued by
Chinese medical practitioners is NOT accepted) to the course coordinator. The
leave date should be CLEARLY indicated on the certificate, and it must be the
same as the day of absence.

(b). Activity participation
For those who represent CUHK to participate in events (competition, game,
match, tournament, etc.) as member of the University team, College team,
academic exchange activities organized by the Department of the student’s
major or minor study, an original certifying letter is required from the
Department or teacher/staff in charge of the activities indicating the following
for submission to the course coordinator for consideration:

1. The name, affiliation, title/position, contact phone number of the teacher or
staff in charge of the activity.

2. The date and time of the event (must be the same as the day and time of the
lecture).

Application from students who participate in any activity organized by the
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students or student organizations; attending private parties; engaging in
part-time jobs WILL NOT be accepted as these are not proper reasons for
absence from class.

(c). Lectures & examinations

For absence due to time clash with CUHK regular lectures, examinations or
public examinations recognized by the department of the student’s major or
minor study, students should submit application with written approval from
the teacher in charge of respective lecture or examination, indicating
CLEARLY the date and time of related lecture/examination which date and
time should be the same as the day of absence. Exemption of mark deduction is
subject to the final decision of the course coordinator.

Students who participate in any off-campus course including self-interest
courses and related examinations, or examinations not recognized by the
Department of the student’s major or minor study will NOT be accepted as a
proper reason and will be regarded as absence.

(d). Absence due to participation in scholarship/job interview
Application must be accompanied by a written certification (i.e. invitation
letter to interview) issued by the organization indicating CLEARLY the date
and time of the interview which should be the same as the date and time of the
day of absence. Exemption of mark deduction is subject to the final decision of
course coordinator.

(e). Absence due to personal events

Students who participate in wedding ceremony, funeral of family members
must submit an application to course coordinator attaching the invitation card
of the event (for wedding ceremony) for consideration. Exemption of mark
deduction is subject to the final decision of course coordinator.

Absence due to participation in events such as birthday party of family
members or friend and graduation ceremony are NOT proper reasons for
absence from class. Application of such WILL NOT be considered.

2.4. Under no circumstance should a student attend other classes instead of his/her
own enrolled class and apply for exemption of mark reduction. This application
WILL NOT be considered and mark reduction policy will apply according to
point 2.3 above. Students who are found violating this rule will receive a
penalty of “F” as final grade.

The above will be strictly enforced and your cooperation is greatly
appreciated.



